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Evaluation Form Professional Internship
(0) Guidelines to complete the document
Each of the aspects is evaluated by marking the appropriate level (NS, S, D, GD or GGD) with a cross (X). The levels are defined as follows:
	Abbreviation
	Explanation

	NS
	Insufficient
The professional internship has severe shortcoming (e.g. grave errors during daily work, written report contains too many mistakes)

	S
	Sufficient

	
	Poor quality but acceptable because there are not severe shortcomings that undermine the work too hard (e.g. daily work was too shallow or contained mistakes, lack of clarifying during oral presentation).

	
	Acceptable professional internship (e.g. shallow daily work, but valid results and good work ethics).

	D
	Distinction
Good professional internship in which the basic requirements have been met but with some shortcomings.

	GD
	Great Distinction
Very good professional internship which may contain limited shortcomings. 

	GGD
	Greatest Distinction
Excellent professional internship in which the students exceeds the expectations (e.g. very independent daily work, showing considerable initiative, flawless internship report save a couple of details, capable of effortlessly answering questions that probe a deeper insight into the matter).

	
	Outstanding professional internship. 


The internship supervisor evaluates the daily work of the intern using Form (1).
The jury as a whole evaluates the presentation of the student using Form (2).
Each overall grade on each of the three forms must be accompanied by a comment.
Contributions of partial grades:
	
	Internship coordinator
	Internship supervisor
	Academic supervisor 
	Score

	Reflection process
	-
	-
	X
	Pass/fail

	Daily work
	-
	X
	-
	Pass/fail

	Presentation 
	X
	Pass/fail

	Total
	
	Pass/fail



The student can only pass for this course by obtaining a passing grade for each component. All components are evaluated with a pass/fail grade. If the student does not pass this course because of a fail on one of the first two components, a second examination opportunity is not possible.


Master student’s name: 
Academic year:	 
(1) Assessment of Daily Work
	
	NS
	S
	D
	GD
	GGD

	1. Acquiring and applying technical knowledge (the student quickly learns a new technique/assignment and can then - to a certain extent - use it independently)
	
	
	
	
	

	2. Efficiency, reliability and accuracy in the internship organisation, planning and processing (the student works independently, taking into account the difficulty level of the internship work - he or she carefully fulfils agreements with supervisor and/or other colleagues)
	
	
	
	
	

	3. Critical sense (the student questions the own results and findings in a scientifically correct way and knows the limitations of the techniques the student is working with)
	
	
	
	
	

	4. Cooperation (the student is a team player, integrates efficiently into the internship organisation and communicates fluently with the supervisor, other team members and colleagues)
	
	
	
	
	

	5. Attitude on the work floor (the student assumes a polite and professional attitude, meets practical agreements, takes account of the code of conduct and common rules applicable within the internship organisation)
	
	
	
	
	

	
	
	
	
	
	

	6. Overall grade
	
	
	
	
	



Comments:
Date:
Name internship supervisor:
Signature internship supervisor:
Master student’s name: 
Academic year:	 
(2) Evaluation of the Presentation and Discussion
	
	NS
	S
	D
	GD
	GGD

	1. Quality of the presentation (the presentation is well-structured, clear and within the set time frame - the student uses language neatly and correctly)
	
	
	
	
	

	2. Quality of the answers (the student answers convincingly to the questions - the answers show insight, are clearly constructed and refer to the work done in the internship organisation)
	
	
	
	
	

	3. General attitude during presentation and defence
	
	
	
	
	

	
	
	
	
	
	

	4. Overall grade
	
	
	
	
	



  Comments:




Date:
Name & signature chairman of the jury:
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